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Pre-Award Requirements

If the International Co-Applicant will be hosted at the University of Bristol, the UoB Lead Academic’s Department/School will be responsible for arranging honorary visiting staff status prior to their arrival. This will enable a UCard and a UoB email to be generated. You must ensure this process is initiated as a minimum four weeks prior to the International Co-Applicant’s arrival in Bristol to avoid any complications or access issues upon arrival. 
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A Worktribe project must be created at application stage if required – you must contact your costing specialist for guidance. The UoB Lead Applicant must provide the Worktribe reference number on the application form, or declare that your costing specialist has confirmed this is not required for your project and provide their name. The final Worktribe costing should be reflective of the award made, which may vary from the amount requested in the original application. It is the applicant’s responsibility to ensure the Worktribe project has been finalised, including any costing changes.
[bookmark: _Toc197515822]
Award Requirements and Conditions

All applicants should familiarise themselves with the below requirements and conditions of funding, which apply to all awards under this scheme.
· All activities funded through this scheme must be branded and advertised as a Research Development International Collaboration Award, and UoB branding must be included on all associated documents and outputs.
· It is the responsibility of the UoB Lead Applicant to maintain a record of all spending against the award budget code and to ensure this does not exceed the award amount. 
· It is the responsibility of the Applicant(s) to make all arrangements for the activities, including logistics such as staff contracts, software registrations, webinar set-up, participant recruitment, etc.
· It is the UoB Lead Applicant’s responsibility to make any and all arrangements pertaining to staffing for the project, including recruitment, contracting, and provision of IT equipment, where required.
· It is the responsibility of the UoB Lead Applicant to ensure that the proposed activities are compliant with all UoB policies. This includes, but is not limited to, ensuring that they have undertaken due diligence with regard to Intellectual Property Rights, Research Integrity, and the UoB Freedom of Speech Policy, in consultation with their School or Department as appropriate. 
· If the award involves the UoB Lead Applicant travelling abroad for more than 30 days, you must refer to the International Mobility Policy and seek compliance advice from the International Mobility team prior to any travel.
· If the activity involves international travel, it is the UoB Lead Applicant’s responsibility to ensure that appropriate travel insurance is in place as soon as possible once the dates of travel are confirmed. This is to ensure that the policy can be drawn upon if travel needs to be postponed or cancelled.
· All visa and related requirements are the responsibility of the applicants. Please refer to the UK government website for more details on visa requirements. 
· Please note that visitors from certain countries may also need to apply to the Academic Technology Approval System (ATAS) in order to undertake research development in the UK. Please visit the UK government website for details and allow sufficient time for any application and approvals process where applicable.
· Awardees will need to use the University’s Global Travel Approval System to ensure their international travel is approved by their School/Faculty prior to finalising travel plans associated with their award. They should also carefully check the UK government’s foreign travel advice before planning any overseas travel.
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Post-Award Requirements

A final expenditure statement will be required upon completion of all activities. Any underspend is appreciated and will help facilitate additional awards under RDICA. Any overspend is the responsibility of the UoB Lead Applicant. Award holders are required to participate in the annual reporting process. Recognising that impact and outcomes can take some time to be realised, UoB Lead Applicants will be contacted annually in January for up to three years following the award to complete a short reporting survey on their award outcomes and impacts. We would usually expect this reporting to be co-produced with their international collaborator(s), but it is the UoB Lead Applicant who is ultimately accountable for this. UoB Lead Applicants who do not comply with the reporting requirements will be considered ineligible for future funding from the wider Research Development International team.

Please also note that it is also the UoB Lead Applicant’s responsibility to enter all relevant visit outcomes into PURE, suitably acknowledging the Research Development International Collaboration Awards scheme.
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